ALUMNI FUNDED TRAVEL GRANT

FINANCIAL ASSISTANCE FOR IITM STUDENTS ATTENDING INTERNATIONAL EVENTS

INFORMATION FOR THE APPLICANT

1. Introduction:

The Alumni Funded Travel Grant program is designed to assist IITM students in visiting countries abroad for various purposes, including presentation of papers at internationally recognized technical conferences. Participation in summits, workshops, competitions and internship and exchange programs may also be funded through this Program.

Name: Alumni Funded Travel Grant Program

Main objectives: 

· Help IITM students participate in International events and programs.
· Promote the ‘IIT Madras’ brand name at these venues

· Promote Research and Development in Technical Education by providing an opportunity to deserving students to interact with peers and experts at International level 

· Support personal and professional development among IITians by facilitating participation in foreign internships, workshops, competitions, and summits

What is the travel grant program?

Travel grant program established in August 2001 to assist students in visiting the USA and other countries for the purpose of making presentations at technical conferences. This grant has recently been enhanced with contributions from other alumni. This grant partially pays for round-trip airline ticket charges from Chennai to the conference venue in the US and in other countries, based on excursion or other low-priced fares. The grant also covers conference registration, stay, food, local travel and visa fees. The Grant is only intended as supplemental funding. 
2. Basic conditions to be fulfilled:

2.1 Students should normally apply, in workflow (student IAR module) within 8 to 12 weeks after returning from the Conference or other Event.

2.2 All the events must be related to their core area of study at IITM, Non-core related travel expenses are not supported.  
2.3 The student may apply to IIT Madras for travel funding, if eligible, and in addition, to at least any two organizations that support similar programs—e.g., CSIR, DST, DBT, COSTED, INSA, AICTE, UGC, etc.

2.4 The student must register for at least one semester after their return. This requirement may be waived on a case-by-case basis. For example, undergraduate students may be allowed to attend conferences up to 3 months prior to graduation date.

2.5 The student must not have previously availed an alumni funded travel grant.

3  Funding:
3.1 The funding is limited to the difference between actual out-of-pocket expenses and receipts for all other sources.  The least-airfare claim must be supported by offers from at least two Travel Agencies, two different travel websites or airlines.
3.2 The Travel grant will be sanctioned only after the event as a partial reimbursement. No advance shall be given.
3.3  All need-based applications will be processed on a case-to-case basis by a Travel Grant committee. 
3.4 The Travel Grant Committee has the right to cancel student TG application based on the interview.  
4 General:

4.1 Applications will be considered on an ongoing basis. The Committee will meet once a minimum number of applications have been received, or every two months.

4.2  This travel grant will be available only once to a student during his or her stay at IITM.

4.3  The aim is to distribute the Travel Grant equitably to applicants of various Depts., UG/ PG programs, etc.

4.4 The student will prepare a high-quality presentation that will reflect well upon IIT Madras.

4.5  It is hoped that the student receiving the award will voluntarily make a donation to the Institute later in his/ her career so that other students might benefit.

4.6  The student will submit on return

1) his/ her softcopy picture (in JPG file format) and a passport-size photograph (color –hard copy)

2) One page summary of work accomplished during the visit abroad and how the visit abroad benefitted him/her, with an acknowledgement to alumni for providing partial financial assistance.
3) A Participation Certificate and a financial statement giving particulars of amounts received from various funding agencies, and amount spent under various heads such as travel, Visa fees, Registration Fees, etc.
4) All bills and boarding passes, including for food are to be retained, and copies are to be submitted

5 The following documents are to be forwarded:
5.1 Application in workflow, followed by submission of bills and other related documents to ACR office. 
5.2 Evidence in support of acceptance of paper for presentation-on letterhead of organizers; or evidence of acceptance for participation in workshops, summits, competitions, internships, exchange programs, summer school, etc.

5.3 Evidence to show whether the applicant is receiving partial travel support from Institution/other sources (other than personal sources).

5.4 A Certificate from two Travel Agencies/Two different travel websites/Airlines, indicating cost of return airfare by economy class/ excursion fare by shortest route.
NOTE:  Please use the below TG application only in case of any issues in accessing workflow. 

Contact: 

Travel Grant Team



Office of Alumni and Corporate Relations



II-Floor, IC&SR Building



IIT Madras, Chennai - 600 036




Ph: 2257 8373 / Email ID: travelgrant@acr.iitm.ac.in 
OFFICE OF ALUMNI AND CORPORATE RELATIONS
II-FLOOR, IC&SR BUILDING, IIT MADRAS, CHENNAI – 600 036
Email ID: travelgrant@acr.iitm.ac.in  / Ph.: 2257 8373
IITM Travel Grant Application Form

	I.  Personal Details

	Name                                               
	Degree / Year                                         
	Date of Birth          
	Roll No.                      

	 
	
	
	

	Department :


	Date of Joining in IIT:


	Likely date of completion:



	Hostel:                                       


	               Must register at least one semester after his return

	Permanent Address
	Mobile Phone:                                            
	Personal Email:

	II. Event Details

	Name                
	

	Venue
	

	Event Start Date:
	
	Event End Date: 
	

	Travel Start Date:
	
	Travel End Date:
	

	Role

(√  )                                                                     
	Oral (    )                                                                     
	Poster (    )                                                                     
	Paper (  )                                                                     
	Internship (  )                                                                     
	Training   (  )                                                                     
	Invited Speaker (   )                                                                     
	Others  (   )                                                                     

	If Others, please specify

Nature of participation
	

	III. Foreign travel particulars

(Enter details of foreign travel made in the last 3 years)

	Year                          
	Country visited                     
	Name of the Event                         
	Funding Agency

	
	
	
	

	
	
	
	

	
	
	
	


	IV. Support Status

(Indicate support available from IITM and other sources) (use separate sheet, if space is inadequate)

	Type of Support                                    
	Funding Agency                          
	Amount Sanctioned

	Travel
	
	

	Local Hospitality
	
	

	Registration
	
	

	Others specify: 
	
	


	V. Research Activities



	Current areas of Research(Please be brief)
	1.    No. of papers published

	Topic of the paper with a small 4 line synopsis

Coauthors if any:                    

                                                  
	2.  No. of  Journal publication:



	VI. Expenses – (estimated and actual)

	
	Estimated
	Actual



	Registration Fee
	
	

	Air Fare
	
	

	Visa Fee
	
	

	Stay Expenses
	
	

	Food
	
	

	Local Transport Expenses
	
	

	Insurance (Travel/Medical)
	
	

	Others (specify)
	
	

	Total
	
	

	Note: Actual expense details (with copies of receipts/bills/tickets and Boarding pass) must be provided upon return from travel.  This is required for completion of processing the application.

	VII. Passport details



	Passport No.:                                                              Validity:

	VIII. Any other remarks you may wish to make



	

	IX. CERTIFICATE



	I. I certify that (a) the details given above are correct (b) if the information supplied is found to be incorrect  on later date I shall reimburse the entire money to IIT Madras, (c) the money received will be used for the purpose for which it is sanctioned, (d)in case financial assistance is received from the organizers or any other agency I shall pay back the amount granted under the Travel Grant Program, and (e) I shall abide by the decisions of the IITM Travel Grant program Committee.

Place

Date                                                                                                                     (Signature of the applicant)

	X. a Recommendation by the Guide

Name                                                   Position                        Remarks                                  Signature

      

	X. b Recommendation by the Head of the department

Name                                                   Position                        Remarks                              Signature of HoD




XII. Documents to accompany

1. One copy of the completed application form

2. Evidence in support of acceptance of paper for presentation - on the letter head of organizers

3. Evidence to show that the applicant is receiving partial travel support from Institution/other sources (other than personal sources)

4. A certificate from two Travel Agencies indicating cost of return airfare by economy class/excursion fare by shortest route.

5. The application complete in all respects with enclosures should normally be submitted within 8 to 12 weeks after returning from the Conference or other Event duly forwarded through the guide and HoD.

6. Undertaking to return.

7. He/she must register at least one semester after return.

8. Actual expenses, after returning from travel with copies of bills to be submitted. 
